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The Episcopal Diocese of Olympia

Questionnaire
POSITION TITLE: Receptionist & Resource Assistant
STATUS:  Full Time, Non-Exempt
REPORTS TO:  Executive Assistant

Please provide your authentic responses to the following questions:
What would you like us to know about you?

Why are you interested in this position at this organization?

Describe how your unique qualifications would be a good match for this position.

Do you prefer to work alone or as part of a team, or a bit of both?

What do you believe the receptionist position brings to the office culture at an organization?

Application Instructions & Deadline
Please send this questionnaire along with your resume to exec-asst@ecww.org with “RECEPTIONIST - YOUR NAME” in the subject line.

Applications are due Monday, April 16, 2018. Interviews will be conducted on Monday, April 23, 2018.
